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MNOJOXEHHWE

0 NPaKTHKe JeJIOBbIX NMOJAAPKOB H I€/JI0OBOI'0 rocTenpuuMcTBa
MYHHIUIAJILHOT0 ABTOHOMHOI0 001e00pa30BaTe/IbHOTO0 YIPEKIeHHs
MYHHIIHNAJbHOTO 00pazoBanus ropoa Kpacuoaap

cpenHsis 00meoOpasoBaTeqbHam mKoJa Ne 108

1. O6mue noJioxKeHHs!

Hacrosmee [lonojkenme o Iojapkax H 3HAKaX JEIOBOrO rocrenpuumctea B MAOVY
COLII Ne 108 (manee - IlonokeHue) paspaboTaHO B COOTBETCTBHH C HOJOXCHUSAMH
Koncrurymun Poccuiickoit ®enepanuu, ®enepansubix 3akonos ot 25.12.2008r. No 273, @3 «O
MPOTUBOZEMCTBUM KOPPYIIITHANY, HHEIX HOPMATHBHBIX ITPABOBBIX aKTOB Poccuiickoit Denepaiuu,
a taxke [TonoykeHus 0 HOpMax THKH H CIIyKeOHOro moBeleHus paOOTHHKOB MyHHMITHIIAIBHOIO
OropKeTHOro  0611e00pa3oBaTebHOTO YUPSXKAEHHS MYHHIUIAILHOrO 00pa3oBaHMsS TOpOJ
KpacHomap cpenneii obieobpasoparensHoi mkomsl Ne 108 1 ocHoBano Ha 00IIEeNPH3HAHHBIX
HPaBCTBEHHEIX IPHHIIMIIAX U HOPMaX POCCHHCKOI0 00IIecTBa H rocy 1apcTBa.

Hacrosmee TTonroxenue MCXONUT W3 TOTO, YTO JOJTOBPEMEHHBIE IEI0BLIE OTHOINECHHS
OCHOBBIBAIOTCS Ha JMOBEPHUH, B3AUMHOM YB&KECHHH U ycrexe yupesxaeHn#, B Tom ducae MAOY
COIII Ne 108. OTHOIIEHUS, [IPH KOTOPBIX HApYIIAeTCs 3aKOH M NPUHIMUIIEI IEJIOBOM 3THKH,
BPEJIAT penyTamad YYpeskJeHAs W 9eCTHOMY MMCHH ero pabOTHHKOB, HE MOTYT obecrmeduTh
YCTOMYHBOE JOIIOBPEMEHHOE Pa3BHTHE YupexaeHus. Takoro pojia OTHOMIEHKS HE MOr'YT OBITh
NpUeMIeMbl B TIpakTHke paboTel Yupexnenus. PaborTHukam, NpencTaBiIsioNIuM HHTEPECH
VdapeneHHs WM JeHCTBYIOIEM OT €r0 MMEHH, BaXKHO IIOHHMATE TPAaHHIEl JOIyCTHMOTO
TIOBENIEHHSI TIPA OOMeHe eIOBEIMHU TT0JapKaMi ¥ 0Ka3aHUH JIEJIOBOI'O FOCTENPHHMCTRA.

IIpu  ymorpebienuu B  HacTosmeMm [lOJOJKEHHH  TEPMHHOB,  OIHMCHIBAIOIIHX
(TOCTEIIPUHUMCTBOY», «IIPEJICTABUTENbCKHE MEpONPHUSTHS», «JIEIOBOE TOCTEIPUHMCTBOY,
«KOPIIOPATHBHOE TOCTEIPHAMCTBO)» - BCE MOJIOXKEHUsST manHoro [To0)KEeHHsl IPAMEHAMBI K HHM
OJITUHAKOBEIM 00pa3zomM

2. llenn n namepenus [lannoe
[Tonoxenue npecneayer CleayroIie Ieiu:
- obecneueHne eMHO0OPA3HOro TOCTENPHUMCTBA, IPEICTABATENECKAX MEPONIPHATHH B ICII0BOH
IPaKTHKE Yt{pe;meﬂml
-OCYIIECTBIIEHHE  YIPABIEHYECKOM ¥  XO3SMCTBEHHOM  ACATENBHOCTH Y YPEHICHHA
HCKJIIOYHTENLHO HA OCHOBE HA/UIEHKALIMX HOPM H IIPaBII JEJIOBOTO MOBEAEHHUS, OasHpPYIOIINXCS
Ha [PHHIMUIAX Ka4ecrBa IIPEJOCTaBICHUA YCIYI, 3allMThl KOHKYPCHIMH, HCIOMYIICHIA
KOH(IIMKTa HHTEPECOB;



-onpeielleHHe eIUHBIX JUI BCeX pabOTHHUKOB YupexaeHus TpeDoBaHuil K JAPEHHIO U IIPUHATHIO
JIEIOBBIX 110/I2PKOB, K OPraHi3aliy U Y4aCTHIO B [IPENCTaBUTEIBCKHX MEPOIIPUATHIX,
-MHEHEMHA3SHPOBAHUE PHCKOB, CBA3AHHBIX C BO3MOXKHBIM 3/I0yNoTpebneHHeM B 001acTH
TO/IApPKOB, TPEJCTABUTENHECKUX MEPONPUATHN; HauOoee Cephe3HbIMA H3 TaKAX PUCKOB
ABJIAFOTCSA ONACHOCTD MOJKYIIa H B3ATOYHHYECTRO.

VupexieHue HaMEpPEeHO MOJIEPKUBATE KOPIIOPATHRHYIO KyIbTYpY, B KOTOPOi JeJ0BEe
HOJAapKH, KOPIOPaTHBHOE TOCTEIIPHEMCTBO, [peICTaBUTEIbCKUE MEPONPHATHSA
paccMaTpUBAIOTCA KaK HHCTPYMEHT JUIf YCTaHOBICHHUA M IOAACP/KaHH ACTIOBBIX OTHOIIECHUN U
KaK IMPOsABICHHE OOLIENPHHATOW BEKIUBOCTH B XOIE YIPABIEHYECKOM U XO3SHCTBEHHOM
JNeATENBHOCTH Y UpeIKICHHS,

3. IlpaBuia oOmMeHa 1e/I0BLIMH [I0JAPKAMHA U 3HAKAMH [1€JI0BOT0 rOCTENPHHMCTBA

Jlenorple  TMOAApKH, «KOPIIOPATHBHOE» TOCTEIPHHMCTBO K  IPEACTABHTENLCKHE
MEpOMNPHUATHS JOJUKHBI paccMarpuBaThCs COTPYJAHUKAMHU TOIBKO KAK WHCTPYMEHT IS
YCTaHOBICHHS H IIOJJEp/KaHUA [OCIOBBIX OTHOINCHHH M Kak NPOABJICHHE OOMENpHHATOM
BEXTMBOCTH B XOJI€ BEIEHHS X03SHCTBEHHOMN [eITeIbHOCTH.

ITogapku, KOTOpEIE COTPYJHMKHA OT HMEHH YYpEKICHMS MOLYT IEpeaaBaTh ApPYIUM
JTHIAM WA TIPHUHUMATE 0T MMEHH Y YPEXICHHUSI B CBA3H CO CBOEH TPYHOBOI AEATENBHOCTEIO, a
TAKXKE PpacxXodbl Ha JEJIOBOE TOCTENPHUAMCTBO JOJIKHEI COOTBETCTBOBATH CIIEMYHOIIAM
KpPHTEePHIM:

—OBITH TIPSMO CBSI3aHEI ‘C YCTABHBIMH HESIMH JIESTENLHOCTH YUpeKIeHUs TU00 C TMaMITHBIMU
naTaMH, I00HIes MU, 00IICHAITHOHAIBHBIMH MTPa3/IHUKAMHE H T.I1.;

—OBITh pasyMHO ODOCHOBaHHBIMM, COPA3MEPHBIMH U HE SBIISITBCSA IIPEeAMETAMH POCKOINH; —He
MPEJCTaBIATE CO0O0H CKpPbITOE BO3HATPAXIEHHE 34 YCIYTY, [elcTBHE WM Oe3jeiicTBuE,
IIOITy CTHTEJILCTBO HIIH MOKPOBUTEILCTBO, IPEAOCTABICHHE IPAB WM MPHHATHE ONPEACICHHBIX
peleHuit, mbo TOMBITKY 0KA2aTh RIHSHUE HA TOJYYATENS C HHOH HE3aKOHHOH WX HEITHUHOM
LEJIBIO;

—He CO3/1aBaTh PENYTAIMOHHOTO PHUCKA AI4 YUpeKIeHMs, COTPYOHUKOBR M WHEIX JTHII B CIydae
PacKphHITUA HHOOPMAMH O COBEPIIEHHBIX 1T01apKaX M MOHECEHHBIX MPEICTABHTEIbCKIX
pacxomax;

—He MPOTUBOPEYUTE MPHHIIAIAM ¥ TpeDORaHMIM ABRTHKOppYIIMoHHo# momuTuky MAOY COIII
Ne 108, ITonokeHHs 0 HOpMax STHKE H CIIy)K€OHOTO MOBeAeHHA Pa0OTHHKOB MYHHIUIIATEHOTO
O10KeTHOTO 00IMeo6pazOBATENBHON0 YUPEKTECHUST MYHUITUIAIBHOIO O00pa3zoBaHusl Topoj
Kpacuomap cpenreii oOmeobpazosatenbaod mkonsl Ne 108 m IOPYTHM BHYTPEHHUM
JOKYMEHTaM Y4UpekIeHHs, NeHCTBYIOIeMYy 3aKOHOAATeNbCTBY H OOILICHpHHSATHIM HOpMaMm
MOpA/IA H HPABCTBEHHOCTH.

PaboTauky, npencTaBias HHETEpeChl YUpEKISHH HITH eHCTBY OT eT0 HMEHH, HOJIKHE
MOHUMATH TPAHUIII JIOMYCTUMOrO MOBeIeHUs TIPU 0OMeHe JEJOBBIMH MMOApKaMHi W OKa3aHUH
JENOBOTO TOcTempHHMcTBa. Ilogapika, B TOM 4YHCIIEe B BHAE OKasaHHs YCIYyT, 3HAKOB 0co00ro
BHUMAHUS HEJIOJDKHEI CTABUTE IIPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE TIOII0XKEHHUE, TPHUBO/IUTH K
BO3HUKHOBEHHIO KaKUX-THOO BCTPEUHBIX 00A3aTENBCTB CO CTOPOHBI MOIYYaTeNsl UK OKa3blBaTh
BIMSTHHUE HA O0BEKTHBHOCTH €T0 JENOBBIX CYIKIEHHM U PElIeHHIH.

ITpy moOBIX COMHEHHAX B IIPABOMEPHOCTH MM 3TMYHOCTH CBOMX ACHCTBHH pabOTHHKH
00s3aHBI IIOCTAaBUTE B  H3BECTHOCTH CBOMX HENOCPEACTBEHHBIX PYKOBOIMTENEH H
IIPOKOHCY ILTHPOBATECSA C HUMH, MIPEKIIE UeM MAPUTh MIIH [TOIy4YaTh MOJAdPKY, HIH Y4acTBOBAThH
B TE€X MJIH HHBIX IIPEACTABATEIBCKUX MEPOTIPUITHSIX.



He nomyckaercs mepemaBaTh W TNPHHEMAaTh HOJApPKH OT MMEHH YUPEXKICHHA, €r0
COTPYOHHKOB M IIPEIACTABUTENECH B BHAE JCHEXKHBIX CPEJICTB, KaK HAIMYHBIX, TaKk M
Oe3HaNMUHEIX, HE3aBUCUMO OT BAJIOTEL, a Takke B GopMe LeHHbIX OyMmar.

He pomyckaercs nprHHMaTh MOAAPKH B XOJ€ MPOBEIEHHS TOProB U BO BPEMS NPAMBIX
IIePeroBOPOB IIPH 3AKITFOYeHHH NOTOBOPORB (KOHTPAKTOR).

PaGoTHukam YdpexneHHs HE PEKOMEHMIYETCA MPWHMMATh WM IIepelaBaTh IOIApKH
mbo yeiryru B JOOOM BHJE OT KOHTPAreHTOB YUpesJIeHWuss WA TPEeTbUX JIUAIl B KadecTse
01aroflapHOCTH 32 COBEPIIEHHYH) YCIYI'Y WIIM JIaHHBIH COBET. YUpex/eHue He NpuUeMeT
kxoppynuun. [lomapkm He nomxHbl OBITP HCHOJIB30BAHBI JIA Ja4H, IOJIYYCHHS B3STOK HIIH
KOPPYNIUHA B JIpyrUX ee mpossieHuix. [lomapku u yciIyru, npefocraBisgeMble YupexIeHHeM,
IEePENaroTCs TOIBKO OT MMEHHM YUPEKICHHSA B II€JIOM, @ HEe KaK MOJapoK OT OTAEIbHOIO
paboTHUKA YupexIeHus.

PaboTHuK YupexaeHus, KOTOPOMY IIPH BBIIOJHCHMH OJDKHOCTHBIX OOs3aHHOCTEH
NpeJJIararoTes NOAapKH WM MHOE BO3HArpaKACHHE, KaK B MPsAMOM, TaKk © B KOCBEHHOM BHIIE,
KOTOpBIE CIIOCOOHBI TIOBIHUATH HA MOATOTABIMBAEMEIE ¥ (MITW) TPUHAMAEMEIE UM PENIeHus I
OKa3aTh BIMAHHE Ha ero achcTBus (6e3meiicTBHSA), JODKEH:

-OTKa3aThCsl OT HUX ¥ HEMEIEHHO YBEJOMHTH CBOETO HENOCPE/ICTBEHHOrO PYKOBOJUTENS H
Komuccmio mo cobmomenuio tpeboBammii K ClyKeOHOMY IMOBEICHHIO M YDPE'yIAPOBAHHIO
KOH(DIMKTA HHTEPECOB O aKTe IpeAI0KeH s HoJapKa (BO3SHATPaKICHH);

-I10 BO3MOXXHOCTH HCKJIFOUHTH JaNbHEHINHE KOHTAKTHI C JILIOM, TPeIJI0OKHUBITHM TI0JapOK HIIH
BO3HArpakI€HHE, €CIIH TOILKO 3TO CBA3aHO €O CITykeOHOM HeoOXOIHMOCTEIO;

-B CITyuae, eCJId NoJapok WM BO3HArpaXKIeHHe He Ipe/iCTaBIsgeTcss BO3MOXKHBIM OTK/IOHHTH KU
BO3BpaTHTb, IMepenaTb €ro C COOTBETCTBYIONIEH CiyXxeOHOH 3amMCKOM  PYKOBOJICTBY
Vupexgerus u Komuccun mo cobmomenuio TpeGoBanuili K CIy)KeGHOMY IOBEJEHHIO U
YPETYJIHMPOBAaHMIO KOH(IMKTA WHTEPECOB, NPOJO/DKHTH paboTy B YCTAHOBJIEHHOM B
YupemaeHnH NOpsIKe Hal BOIPOCOM, ¢ KOTOPEIM OBUT CBSI3aH MOAAPOK HIIH BO3HATPAXKICHHE.

IIpu B3auMosnedcTBHU ¢ JUIAMH, 33aHUMAIONUMH JODKHOCTH TIOCYTapCTBEHHOU
(MyHEDHMANBEHOK) CcimyxkOBI, CIEAyeT pPyKOBOACTBOBATHCS HOPMAMH, DPEryTHPYIOIIHMH
STHYECKHE HOPMBI M IIpaBHJia COyXeOHOTO TMOBEIEHMS TOCYIAPCTBEHHBIX (MYHUIMIIAIBHBIX)
CILy KaImuX

JAI1  ycTaHOBNGHHWA ¥ TOZUIEPXKAHHA JENOBEIX OTHOINEHHH W Kak TIPOABICHUE
OOIIENPUHSATON BEKITUBOCTH PabOTHHKH YUPEKIEHHS MOTYT U TTPE3eHTORATh TPETHAM JIHIAM U
HOIy4aTh OT HHX TIpeJCTaBHTENbCKHEe Tomapkd. llom mpeacTaBUTENbCKMMHU IOJapKamMH
MIOHUMAETCS CYREHMpHAsS TPOINyKIHs (B TOM YHCIE C JIOFOTUIIOM YUpEKIEHHS), IIBETH,
KOHIHTEPCKUE U3ACIAS ¥ aHATOHYHAA IIPONYKIIHSL.

4. O6nacTs NpAMEHEHHS
Hacrosmee Ilonokenwe spisercs 00s3aTeJbHBIM 1 BCeX H Kaxaoro paboTHHKa
YupexneHus B mepuoi paboTsl B Y UpexTeHHH.
Hacrosimee IlonokeHHe MOANEKHT NPAMEHEHHIO BHE 3aBHCHMOCTA OT TOr0, KaKHM
obpasoM IepenaroTCs AENOBHIE MOJAPKH M 3HAKH JEJIOBOTO TOCTEIPHHMCTRA - HANPSIMYEO WIIH
4epe3 MOCPETHUAKOB.



