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HHOJOXEHHUE

OIMOPAAKE OBPABOTKU NEPCOHAJIBHBIX JAHHBIX
MYHHIHMIAJIbHOT0 ABTOHOMHOT'0 00111€00pa30BaTeJIbHOT0 YUPeKIeHUs
MYHHMIUIIAJbHOTO 00pa3oBanus ropoa Kpacnonap cpenneii
001eo0opa3oBaTe/ibHOI mKoJbI Ne 108

1 OBHIHUE MMOJIOKEHUSA

Hacrosiiee ITonoxkenue o mopsiike oO0pabOTKU MEPCOHANBHBIX JAaHHBIX (Jayee -
[Tonosxkxenne) B MAOY COIH Ne 108 (mamee - VYwupexzaeHue) pa3paboTaHO B
coorBeTcTBUM ¢ TpynoBeiM koaekcoM Poccuiickoii ®enepaunn, Konctutyuuei
Poccuiickon  @enepanuu, [paxmanckum  komekcom  Poccuiickon — Denepanuu,
®enepanbubiM  3akoHOM OT 27 wuronst 2006 1. Ne 149-03 «OO6 wuHpopmaluwy,
WH(OPMAITMOHHBIX TEXHOJOTUAX U O 3anuTe nHbopmaruny, dOenepanbHbIM 3aKOHOM OT
27 wrona 2006 r. Ne 152-®3 «O mepcoHaIbHBIX NaHHBIX», [IpaBuiaMu BHYTPEHHETO
TPYJOBOTO pacropsiika YUpekJIeHUs M ONpelesseT MOpSA0K TMOJyYeHHs, Yy4era,
00pabOTKM, HAKOIUIEHUS U XPAHEHUSI IEPCOHATBHBIX JTaHHbIX.

Henp paspadotku Ilomoxxenuss -  ompeneneHue TMopsaka  00pabOTKU
MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB YUPEKIEHUS U UHBIX CYOBEKTOB MEPCOHATBHBIX
JTAHHBIX, TIEPCOHANIbHBIC JAaHHBIE KOTOPBIX TMOJUIeKAaT 00pabOTKe, Ha OCHOBAaHUU
MOJIHOMOYHI onieparopa; o0ecredeHre 3aluThl [IpaB U CBOOO]I YeJIOBEKa U TpakJJaHUHA,
B T.4. pabOTHUKA YupexJeHus, Mpu oO0pabOTKe €ro MepCOHANbHBIX JTaHHBIX, B TOM
YuCJIe 3alllUThl IPaB Ha HENPUKOCHOBEHHOCTb YACTHOW >KWU3HU, JIMYHYIO U CEMEHHYIO
TallHy, a TaK’K€ YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, UMEIOLIUX JOCTYII
K MEpPCOHAIIbHBIM JAaHHBIM, 33 HEBBIMIOJIHEHHE TPEOOBAHUM HOPM, PETYIUPYIOIIUX
00palbOTKy U 3alIUTY NEPCOHAIBHBIX JaHHbBIX.

Iopsinox BBOAA B AeiicTBUe U u3MeHeHus [losioxxenust
Hacrosmee I[lonoxkeHne u M3MEHEHMS K HEMY YTBEPKIAIOTCS PYKOBOJIUTEIIEM
VYupexaenus U BBOIATCA MpHKa3oM. Bce paOOTHMKM YupexIeHus: IOHKHBI ObITh
O3HAKOMJIEHBI TOJ pacnucKy ¢ [lomoxenneM u N3MEHEHUSIMU K HEMY .

OcHOBHBIE IIOHATHS H COCTAB MEPCOHATBHBIX JAaHHBIX PA0OTHUKOB
Jnsa uenent Hacrosmero IlomoxeHWsT HCIONB3YIOTCS CIEAYIOIIME OCHOBHBIE
MOHSITHS:
- TepCcOHaNbHBIE JaHHbIE PAOOTHHMKA - J00as MHGpOpPMAIUs, OTHOCSIIAACA K



OTIPEIECTICHHOMY WJIU OIpEeNeIsieMOMY Ha OCHOBAaHUHU TakoW MH(pOpManuu pabOTHUKY, B
TOM 4HCJe ero ¢pamMuins, UMs, OTYECTBO, TOJ, MECHI], 1aTa U MECTO POXKICHHUS, aJpec,
ceMeiiHoe, coluajibHOe, HUMYIIECTBEHHOE IOJIOKEeHHe, oOpa3oBaHHe, mpodeccus,
J0X0bl, npyras umHpopMalusi, HeoOxoaumass paboOTOJATENI0O B CBS3U C TPYIAOBBIMHU
OTHOUIECHUSIMU;

- 00paboTka MEepCOHANBHBIX JaHHBIX - COOp, cUCTeMaTH3allus, HAKOIUICHHE,
XpaHeHue, yTouHeHue (0OHOBIICHHE, U3MEHEHHE), UCII0JIb30BAHUE, paclipocTpaHeHue (B
TOM 4YHCIe Tiepenaya), 00e3nMunBaHue, OJIOKHPOBAHHUE, YHHUYTOXKCHHUE MEPCOHATBHBIX
JAHHBIX PAOOTHUKOB Y UpEKICHUS;

- KOH(UIECHUUATBHOCTh TMEPCOHAJIBHBIX JAHHBIX - 00s3aTeabHOE s
COONIOICHNS  HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYMBIIETO JOCTYN K
NEPCOHAIBHBIM JJAaHHBIM PAOOTHUKOB, TpeOOBaHHE HE JOIYCKaTh UX PACIPOCTPAHEHMS
0e3 coryacusi pabOTHHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- paclpOCTpaHEHHE TNEPCOHATBHBIX JAHHBIX - JIEUCTBUS, HaIlpaBJICHHBIE Ha
nepesavdy NepCOHAIbHBIX JaHHBIX PAOOTHUKOB OINpEAEIEHHOMY KpYry JuI (Iepenaya
NEPCOHANBHBIX JAHHBIX) WJIM HAa O3HAKOMJICHHE C TMEPCOHATBHBIMU JIaHHBIMH
HEOTPAaHUYEHHOTO KpyTa JIMI, B TOM YHCIIe OOHAapOJOBAaHHWE MEPCOHAIBHBIX IaHHBIX
paOOTHUKOB B CpEIACTBaX MaccoBOW HMH(pOpManuu, pa3MmelieHne B HWH()OpPMAIMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETAX WM NPEJOCTAaBIEHUE JOCTyNla K MEPCOHAIbHBIM
JTAHHBIM PaOOTHUKOB KaKUM-JTHOO MHBIM CIIOCOO0M;

- HCMOJb30BaHHE [EPCOHANBHBIX JAHHBIX - JeHCTBUS  (omepauuu) ¢
MEPCOHAIILHBIMU JTAHHBIMHU, COBEPIIIAEMBIE IOJDKHOCTHBIM JIUIIOM YUpEXIACHUS B IIEJIIX
NPUHATHS PEIICHUH WM COBEPUICHHS MHBIX JEHCTBHUM, MOPOXKIAIONMINX IOPUINICCKHIE
MOCIICAICTBHSI B OTHOIIEHUH PAa0OOTHUKOB JIMOO MHBIM 00pa30M 3aTparMBaroIIMX UX MpaBa
¥ CBOOO/IbI WJTM TIpaBa U CBOOO/BI IPYTHUX JIHII,

- OJOKMpOBaHUE MEPCOHAJBHBIX NAaHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CHUCTEMAaTH3allui, HAKOIUICHHS, WCIOJIb30BAHUSA, PACHpPOCTPAHEHHUS NEPCOHAIBHBIX
JAHHBIX PAOOTHUKOB, B TOM YHCJIC UX MEpEIayH;

- YHHYTOXCHHE TEPCOHAIBHBIX JaHHBIX - JIEUCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO BOCCTaHOBHUTH COJEp)KaHUE TMEPCOHAIBHBIX TAaHHBIX B WH(GOPMAIMOHHON
CICTEME TIEPCOHANBHBIX JaHHBIX pAOOTHUKOB WM B  pe3yJbTaTe KOTOPBIX
YHHUTOXKAIOTCS MaTepHaIbHbIE HOCUTEIH MEPCOHATBHBIX TAHHBIX pa0OTHUKOB;

- 00e3nMuMBaHNEe TMEPCOHATBHBIX JAaHHBIX - JNEHCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO ONPEIEIUTh MPUHAJICKHOCTh MEPCOHANBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- 00meoCTyHbIE MEepPCOHANbHBIE JAHHBIE - MEPCOHAIbHBIE JAaHHBIE, JTOCTYI
HEOTPAaHUYEHHOTO KPYyra JIMI] K KOTOPhIM IPEIOCTaBJIEH C corjiacus paOOTHUKA WM Ha
KOTOpbIE B COOTBETCTBUU C (heJIepaIbHBIMU 3aKOHAMU HE pacIpOCTpaHsIeTcs: TpeOOBaHUE
COOJII0/IeHUs] KOH(PUICHIIMAIBHOCTH;

- uHpopMarus - cBeleHHUs (COOOIIEHUS, TaHHbIC) HE3aBUCUMO OT (OPMBI UX



IIPEJCTABIICHHUS;

- JIOKyMEHTHpOBaHHas WH(popManus - 3apUKCHpOBaHHAS Ha MaTepUATBHOM
HOCUTEJIE TMYTEM JIOKYMEHTHUPOBAHMUS HHPOpPMAIUS C PEKBU3UTAMHU, IO3BOJISIOIIUMU
OTPEAETUTh TAKYI0 MH(POPMALIMIO WK €€ MaTepPHAIIbHBIN HOCUTEIb.

B cocraB nepcoHanpHBIX JaHHBIX PAOOTHUKOB YUpEXKIECHUS BXOAAT JOKYMEHTHI,
coJeprkamye HMHOOPMALMI0O O NAacCHOPTHBIX JaHHBIX, OOpa30BaHUHU, OTHOILIEHUH K
BOMHCKOM O0OSA3aHHOCTH, CEMEHHOM IIOJIO)KEHUH, MECTE JKUTEIbCTBA, COCTOSHUU
3JIOPOBBS, a TAKXKE O MPEABLIYIINX MECTaX UX PaOOTHI.

2 KOMILIEKC JOKYMEHTOB, COITPOBOXJIAIOIIIUI ITPOIECC
O®OPMJIEHUS TPYJOBBIX OTHOIIEHUHA PABOTHUKA B
YUYPEXKJIAEHUU ITPU ET'O TIPUEME, IEPEBO/JIE U YBOJIBHEHUU

Nudopmarnusi, npeacrasisiemas paOOTHUKOM MpH TMOCTYIUIEHUHM Ha paboTy B
VYupexnenue, A0KHA UMETh JOKyMEHTalbHy0 (opMy. [Ipu 3akitoueHun TpymoBOrO
JIOTOBOpa B COOTBETCTBUU CO CT. 65 TpynoBoro koaekca Poccuiickoii @eaepanuu auo,
MOCTyTMaroliee Ha padoTy, MPEIbABISIET pabOTOAATENIO:

- TAcHopT WJIM MHOW JOKYMEHT, YJIOCTOBEPAIOIIMI JIMYHOCTh, a TaKXKe KOIUU
CBUJETENBCTB O TOCYJAPCTBEHHOM PErHCTPaLlUU aKTOB IPakIaHCKOTO COCTOSTHUS;

- TPYIAOBYIO KHMXKKY, 3a MCKJIIOYEHUEM CJIy4yaeB, Korjga TpPYyAOBOW JIOTOBOP
3aKJIIOYAaeTCsl BIEpPBbIE WM PaOOTHUK TMOCTymaeT Ha pabdoTy Ha  YCIOBHUAX
COBMECTUTENBCTBA, JINOO TPyAOBas KHUXKKAa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpaTON WM 1O APYTHUM NPUUHUHAM;

- CTpaxOBO€ CBHJIETEIbCTBO T'OCYJApPCTBEHHOIO IEHCHUOHHOTO CTpPaXxOBaHMs,
CTPaxOBOW MEIULIMHCKUI TOJIUC 00513aTEIBHOI0 MEAUIIMHCKOTO CTPAXOBAHUS IPAXK/IaH;

- JIOKYMEHTbl BOMHCKOI'O y4deTa - JJii BOEHHOOOS3aHHBIX M JIML, MOJJIEKAIINX
BOMHCKOMY YYETY;

- JOKYMEHTBl 00 00pa3oBaHWHM, MPOPECCHOHATLHON  MEPENOATrOTOBKE,
MOBBIMNICHUNA KBATM(PUKAIINKA, CTAXUPOBKH, MPUCBOCHUU YUYEHOW CTENEHU, YUYEHOTO
3BaHUs (€CJIU TAKOBBIE UMEIOTCS);

- CBHUJETEJIBCTBO O MOCTAHOBKE HA YUYET B HAJIOTOBOM OpraHe (hYU3MUecKOro JMIa
10 MECTY JKUTEIbCTBA HA TeppuTopuu Poccuiickon Penepannu.

[Ipu odopmnenun paboTHUKA B YupexaeHUHM pPaOOTHUKOM OTAeNa KaJpoB
3anonHsoTes yHuduuupoBanubie popmbl T-1 u T-2 «JIluynas kapTouka pabOTHUKA», B
KOTOPOU OTpa)xaroTcs CIASAYIOIINE aHKETHBIC U Onorpaduyueckue JaHHbIe paOOTHHUKA!

- obmme cBeaenus (®.M.O. paboTHuKa, naTa POXKICHHUS, MECTO POXKICHUSA,
TPaXXJIaHCTBO, OOpa3oBaHue, Mpodeccusi, CTak paboThl, COCTOSHUE B Opake, MacIopTHHIS
JTaHHBIC);

- CBEJIEHUSI O BOMHCKOM YYEeTe;

- JIaHHBIE O MpUeMe Ha paboTy;

B nanpHeinem B IMUHYIO KApTOUYKY BHOCSTCS:



- CBEJACHHUSA O MEpPEeBOJax Ha APYryro paboTy;

- CBeAcHMS 00 aTTeCTalluH;

- CBEJICHUS O MOBBIIICHUYU KBATU(PUKAILIUY;

- CBEJACHHUSA O MPO(PECCUOHATBHOMN MEPENOrOTOBKE;

- CBEJEHHUSA O Harpajax (MOOUIPEHUsX ), IOUYETHBIX 3BAHUSX;

- CBEJIEHHUA 00 OTIIYCKaX;

- CBEJICHHUS O COLMAJIbHBIX FapaHTHUX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Telle(pOHaX.

B ornene xampoB YupekIeHHs CO3HAIOTCS W XPaHATCA CIEAYIOIINE TPYIIIbI
JIOKYMEHTOB, COJIEpIKaIllMEe JaHHbIE O pa0OTHUKAX B €AMHUYHOM WJIM CBOJHOM BHUJIE.

JIOKyMEHTBI, COZAEpKallue MEePCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIIPOBOXAAIOIIKE IpoLecc OQOPMIEHHUSI TPYNOBBIX OTHOILIEHHHA IpU
npueMe Ha paboTy, IepeBOie, YBOIbHEHUH; KOMIUIEKC MaTEpUalOB 110 aHKETUPOBAHMUIO,
TECTUPOBAHUIO; TPOBEACHUIO COOECeOBaHMN C KaHAMJATOM Ha JOJDKHOCTD;
NO/UVIMHHUKY W KONHWHU IPUKA30B II0 JIMYHOMY COCTaBY; JMYHBIE JI€Jla U TPYHOBBIC
KHIKKH paOOTHUKOB; J€la, COAEpKalllueé OCHOBAHUS K MPHUKa3y MO JUYHOMY COCTaBY;
Jiena, CoAepXaliie Marepuainbl arTecTalud padOTHUKOB; CIY>KEOHBIX pacclieIOBaHU;
CIPABOYHO-UH(POPMALIMOHHBIA OaHK JaHHBIX MO MEPCOHANy (KapTOTEKH, XYpPHaJbl);
NO/JIMHHUKM M KONHMM OTYETHBIX, AHAJIUTUYECKHX U CIPABOYHBIX MAaTEpPHAIIOB,
NIEPENABAEMBIX  PYKOBOACTBY  YUpPEXKIECHUS,  PYKOBOAMTENISIM  CTPYKTYPHBIX
NOJIpA3/ICJICHUM; KOMMM OTYETOB, HANPABISIEMBIX B TOCYJAPCTBEHHBIE OPraHbl
CTaTUCTUKH, HAJIOIOBBIE WHCIEKIMM, BBIIIECTOSIIME OPraHbl YIPAaBICHUS M Jpyrue
YUPEKACHUS).

JlokymMeHTalusi 1O OpraHu3aluu padbOThl CTPYKTYPHBIX  MOApa3AeiICHUN
(MOJI0KEHUSI O CTPYKTYPHBIX MOAPA3AEIECHUAX, JOJKHOCTHBIE HHCTPYKIMU PaOOTHHUKOB,
IPUKa3bl, PaCHOPSKEHMs, YKa3aHHs PYKOBOJCTBA YUPEKICHHUS); HNOKYMEHTHI IO
IUIAHUPOBAHMIO, YYETYy, aHalu3y M OTYETHOCTH B 4YacTH paboThl C MEPCOHAIOM
YupexeHusl.

3.CBOP, OBPABOTKA, 3ALIUTA IEPCOHAJIbBHBIX TAHHBIX,
HOPAAOK OBPABOTKHN U XPAHEHUS TIEPCOHAJIBHBIX TAHHBIX

IMopsiaok moy4eHus MEPCOHAIBHBIX TAHHBIX

Bce nepconanbHbie AaHHBIE paObOTHUKA YUPEKICHHS CIEAyeT MOJy4aTh y HEro
camoro. Ecnmu mepcoHanbHBIE JaHHbIE PaOOTHHKA BO3MOXXHO TIOMYYUTh TOJBKO Y
TPEThel CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITH YBEJAOMJIEH 00 3TOM 3apaHee U OT HEro
JOJDKHO OBITH MOJYYEHO MHUCbMEHHOE coriacue. JlomKHOCTHOe Nuio padoTtomarens
JOJKHO COOOIIUTh paOOTHUKY YUpEeXKIEHHUS O LENAX, NPearnojJaraéMbiX HCTOYHUKAX U
croco0ax TMOJy4YEHHUs! MEePCOHANBHBIX JaHHBIX, a TaKXKEe O XapakTepe MOJJIekalIiuX
NOJYYEHHUIO TEPCOHAIBHBIX JAHHBIX M TOCIENCTBUSAX OTKa3za pabOTHUKA JaThb



MHUCbMEHHOE COIJIaCHe HA UX MOJYyYECHHUE.

PaGoTomaTens He MMeeT mpaBa MoTy4YaTh U 00pabaThIBaTh IEPCOHATLHBIC JaHHBIC
paboTHUKA YupexJAeHUs O €ro pacoBOi, HAIMOHAIBHOW MPUHAJJIEHKHOCTH,
MOJINTUYECKUX B3MISIIAX, PEIUTHO3HBIX WA (PUIOCOPCKUX YOSKICHHUIX, COCTOSHUU
310pOBbsl, HHTUMHOM W3HU. B cilydyasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMHU
TPYAOBBIX OTHOWICHHWH, B coOOTBeTCTBUH cO CT. 24 Konctutymmu Poccuiickoit
®denepanuu paboToAaTelb BIpaBe MoxyyaTh 1 00padaThiBaTh JAHHBIE O YACTHOM YKU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOI'O COTJIaCHsl.

[IpenocraBneHre COUCKATENEM  JIOJDKHOCTH  MEPCOHANBHBIX  JAHHBIX  JI0
3aKJIIOUEHHST TPYAOBOrO JoroBopa (pe3toMe W T.I. HUHGOpPMAlUM) CUHUTAETCS, B
coorBeTcTBUM ¢ ['paxnanckum Konexcom Poccuiickoit ®enepauun (ct. 158),
MOJYAJIMBBIM COIJIaCUEM (KOHKJIFOAEHTHBIM JIEMCTBHMEM), MOJPAa3yMEBAET COTJIACHE
cyObekTa Ha o00pabOTKy €ero TMepCOHANbHBIX [aHHBIX W He TpeOyeT HalIuyus
JIOTIOJIHUTEIIBHOTO TUCbMEHHOTO COTJIACHS.

Iopsinok 00padoTKN, NepegaYn U XPAHEHHS MEPCOHATbHBIX JAHHBIX

OO6paboTka YKa3aHHBIX MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB paboToJaTeseM
BO3MOYKHA TOJBKO C MHUCBMEHHOIO MX cOrjlacus JuO0 0e3 MX corjacusi B CIEAYIOMIMX
CIIy4asx:

1) cyObEKT NEepCOHANbHBIX JAHHBIX Jajl corjlache B MUCbMEHHOW ¢opMe Ha
00paboTKy CBOMX NEPCOHAIBHBIX JTAHHBIX;

2) TepCcOHaJIbHBIE JaHHbBIE SABISIOTCS OOLIEIOCTYTHBIMU;

3) HepCcoOHAJIbHbIE JITaHHBIE OTHOCATCS K COCTOSHUIO 3JI0pOBbSl  CyOBEKTa
MIEPCOHANIBHBIX JIAHHBIX M UX 00pa00TKa HEOOXO0aMMa ISl 3aLIUThI €0 KU3HU, 310POBbs
WIM UHBIX )KM3HEHHO BaXKHBIX MHTEPECOB JIMOO KWU3HH, 30POBbS WM HUHBIX )KM3HEHHO
BAKHBIX WHTEPECOB JPYTUMX JIML, U TOJYyYEHHUE COTJIacusi CyObeKTa MEepCOHATbHBIX
JAHHBIX HEBO3MOKHO;

4) o0paboTKa  MEpPCOHAJBHBIX  JAHHBIX  OCYILIECTBISIETCS B MEIMKO-
npOoUIAKTHYECKUX LENSIX, B LENIX YCTaHOBJICHUS MEIUIIMHCKOTO JUArHo3a, OKa3aHus
MEAMIIMHCKMX W  MEIUKO-COIMANbHBIX YCIyr TMpU YyCIOBUH, UTO 00paboTka
NEPCOHANIBHBIX JaHHBIX OCYUIECTBIISETCS JUIOM, MPO(EeCCHOHATBLHO 3aHUMAIOIIMMCS
MEIUIMHCKON JIEATETbHOCTBI0O U OOS3aHHBIM B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickoii @eaepanny cOXpaHATh BpauyeOHYIO TailHy;

5) 00paboTKa TEpPCOHAIBHBIX JAaHHBIX YJIEHOB (YYaCTHUKOB) OOIIECTBEHHOIO
OOBENUHEHUSI WU PEIUTHO3HONW OpTraHM3allid OCYIIECTBISETCS COOTBETCTBYIOIIUMU
OOIIIECTBEHHBIM OOBEIMHEHUEM WM PEIUTHO3HOW OpraHHu3alueil, NeHCTBYIOIIMMU B
COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuiickonn Penepanuu, g JOCTHUKEHUSA
3aKOHHBIX LEJIEH, TPEAYCMOTPEHHBIX UX YUPEIUTEIbHBIMU JOKYMEHTAMHU, IPH YCIIOBHH,
4YTO MEpPCOHAJIbHBIE AaHHbIE HE OyIyT pacHpocTpaHATbCs 0e3 corjacusi B MUCbMEHHOU
dbopme cyObEKTOB NEPCOHATLHBIX JAHHBIX;



6) 00paboTKa TEPCOHATBHBIX JAHHBIX HEOOXOIMMa B CBSI3U C OCYIIECTBICHHUEM
MIPaBOCYIHS;

7) 00pab0TKa TEPCOHAIBHBIX JaHHBIX OCYIIECTBIACTCS B COOTBETCTBUU C
3akoHO/AaTenbCcTBOM Poccuiickoit ®Pexeparun o Oe3omacHoCcTH, 00 ONEpaTUBHO-
PO3BICKHON JIESITENIbBHOCTH, a TakXe€ B COOTBETCTBUU C YTOJOBHO-UCHOJHUTEIHHBIM
3aKoHOAaTenbCcTBOM Poccuiickoit ®denepanmu. PaboromaTens BmpaBe o00padaThIBaThH
MIEPCOHAJIbHBIE IaHHbIE PAOOTHUKOB TOJIBKO C UX MTUCBMEHHOTO COTJIacusl.

[TucemenHoe cornacue pabOTHHKA Ha 00pabOTKY CBOMX NMEPCOHATBHBIX JAHHBIX
JIOJKHO BKJTIOYATh B CEOSI:

- daMunuio, UM, OTYECTBO, aJpec CyOBheKTa MEepPCOHAIBHBIX aHHBIX, HOMED
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIOIIETO €TI0 JUYHOCTh, CBEJICHUS O JaTe BBIIAYU
yKa3aHHOTO JIOKYMEHTa U BBIJIABIIIEM €0 OpPTaHe;

- HauMmeHoBaHue ((pamminio, UMs, OTYECTBO) U aJPEC ONepaTopa, MOIyUYaroIIero
corjacue cyObeKTa MepCOHANbHBIX TAaHHBIX;

- 1eJb 00pabOTKU MEPCOHANIBHBIX JIAHHBIX;

- TIepeuYeHb MEPCOHANBHBIX JAaHHBIX, HA 00pa0OTKYy KOTOPBIX NAETCS COTJIACHE
CyOBeKTa MepCOHATBHBIX TAHHBIX;

- TIEpEeYeHb JNCUCTBUH C MEPCOHAIBHBIMH JTAHHBIMH, Ha COBEPIICHUE KOTOPHIX
JTAeTCsl corjlacue, oO0Iee ONMUCAHME UCTONB3YEMBIX ONEPATOPOM CIIOCOOOB 00padOTKH
MIEPCOHANIBHBIX JJAHHBIX;

- CpOK, B T€U€HHE KOTOPOTO JACHCTBYET COIIacue, a TAaKyKe MOPSIOK €ro OT3hIBA.

Cornacue paboTHHKA HE TpEOYETCs B CICAYIONIUX CIydasX:

- o0paboTKka TMEpCOHAJIBHBIX JIAHHBIX OCYIIECTBISETCSI Ha OCHOBAHUU
dbenepalbHOTO  3aKOHA, YCTAHABJIMBAIOMIETO €€ IeNb, YCIOBUS  IOJYYCHHS
TIEPCOHANIBHBIX JTAHHBIX U KPYT CYOBEKTOB, MEPCOHATBHBIC JaHHBIE KOTOPBIX IMOIJIEKAT
00paboTKe, a TAKXKE OMPEIETSAIONIECTO MOTHOMOYHS paboTo1aTers;

- 00pa0oTKa TEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B IEISIX HCIOTHEHUS
TPYJIOBOTO JIOTOBOPA, OJHOM M3 CTOPOH KOTOPOTO SIBJISIETCS CYOBEKT MEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa MePCOHATBHBIX JTAHHBIX OCYIIECTBISCTCS JJISI CTATUCTHYCCKUX WIIH
WHBIX HAYYHBIX IIeJieH TMPH YCIOBHH OO0S3aTEIBHOTO OO0C3IMYMBAHMS TIEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa TEepCOHANBHBIX JAHHBIX HEOOXOaWMa I 3allUThl KH3HHU,
3JI0POBbSI WJIM WHBIX XKU3HEHHO Ba)KHBIX MHTEPECOB PAOOTHUKA, €CIU TOJYYCHHE €T0
corjacusi HEBO3MOKHO.

Taxkum 00pa3om, B COOTBETCTBUH cO CT. 86, 1. 14 TK PO B nemsix obecrneuenus
npaB U cBoOOJ 4YeloBeKa W rpaxkaaHuHa PaboropaTenb M €ro MNpeICTaBUTENU MPHU
00paboTKe MepCcoOHAIbHBIX JAaHHBIX pa0OTHHKA JIOJHKHBI COOIOATh CIEAYIOIIUE O0Ire
TpeOOBaHMUS:

- 00pa0oTKa MepCcoOHANbHBIX JAHHBIX MOXET OCYIIECTBISITHCS UCKIIIOUUTEILHO B



1ensx oOecredeHus: COOJO/ICHNs 3aKOHOB M WHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB,
COJICUCTBHS pPaOOTHHKAM B TPYIOYCTPOMCTBE, OOYUYEHUU W TIPOJBHKEHUHU TIO CIYKOe,
oOecriedyeHnss JTUYHOW 0e30MacHOCTH PabOTHUKOB, KOHTPOJSI KOJMYECTBA M KauecTBa
BEITIOJTHSIEMOU PabOThI 1 00ECTICUCHHSI COXPAHHOCTH UMYIIICCTBA,;

- TOpH ompenesieHnH o0beMa U cojaep)kaHus, 00pabaThIBaeMbIX MEPCOHATBHBIX
naHHbIXx PaGotomarens moikeH pykoBojacTBoBaThes Konctutynumen Poccuiickoi
deneparuu, TpynoBeiM kKojiekcoM Poccuiickoit denepan M MHBIMU (eiepaabHBIMU
3aKOHAMH;

- MpU TPUHITHM  pEIICHWH, 3aTparuBarOIIMX  WHTEpPEeChl  pabOTHUKA,
PaGoTonaTens HE MMEET MpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JaHHBIX paOOTHUKA,
MOJYYEHHBIX UCKIIOYUTEIBLHO B PE3YyJIbTaTe MX aBTOMATHU3UPOBAHHON OOpPaOOTKH WIIH
BJIEKTPOHHOTO MOJYYCHUS;

- 3alldTa TMEePCOHAJBHBIX JaHHBIX paOOTHHKA OT HEMPaBOMEPHOIO HX
HCIIOJIB30BaHUs WM yTpaThl obecrnieunBaercss PaboromaTenem 3a cueT €ro CpejicTB B
MOPSAKE, YCTAHOBJICHHOM (peiepalbHbIM 3aKOHOM;

- paOOTHUKHU U UX MPEACTABUTEIIN JOJKHBI ObITh O3HAKOMJIEHBI MO PACIIUCKY C
JOKYMEHTaMHU YUpeXJICHUS, YCTAaHABJIUBAIOIMIMMU MOPSIAOK 00paOOTKH MEPCOHAIBHBIX
JTAHHBIX paOOTHUKOB, a TAKXKE 00 UX MpaBax U 00A3aHHOCTAX B ATOM 00J1acTH;

- BO BCEX CJIyyasxX OTKa3 paOOTHHKA OT CBOMX IPAaB HAa COXpPAHCHHE W 3aIUTY
TalHbI HEICUCTBUTEIICH.

3 HEPEJAYA U XPAHEHUE INEPCOHAJIBHBIX JIAHHBIX
[Ipu nepenaye nepcoHaIbHBIX JaHHBIX paOoTHUKA PaboTomarens 10mKeH
COOJTIOIaTh CIIeNYIoNne TPEOOBAHNUS:

- HE cooO0mIaTh TMEepCOHANbHBbIC JJaHHBbICE PAOOTHUKA TPEThel cTopoHe O3
MUCHbMEHHOT'O COorjlacusi padOOTHUKA, 33 UCKIIFOYEHUEM CIIy4YaeB, KOTJIa 9TO HEOOXO0IUMO B
HEeJSIX TPEAYNPEKISHUS] YTPO3bl KU3HU M 370POBBI0 pAa0OTHUKA, a TAKXKE B CIIydasXx,
YCTaHOBJICHHBIX (heJiepaTibHbIM 3aKOHOM;

- He co00IaTh MepcoHaNbHbIC JaHHbIE PA0OOTHUKA B KOMMEPYECKHUX IENsIX 0e3
€ro MUCbMEHHOIO COIJIACHSI.

- MPeayNpEeuTh JUI, TMOJTYYUBIINX NEPCOHATBHBIC JaHHBIC PaOOTHHUKA, O TOM,
YTO OTH JaHHBIE MOTYT OBITh WCIIOJNIB30BAaHBI JIMINb B IENAX, JJISI KOTOPBIX OHU
COOOIIIEHbI, W TpeOOoBaThb OT OTUX JIMI[ MOJATBEPXKICHUS TOTO, YTO H3TO MPABUIIO
cobmoaeHo. Jluia, MOJyYUBIINE TEPCOHAIbHBIC JaHHbIE PaOOTHHUKA, OOS3aHBI
coOoaTh peXUM CeKpeTHOCTH (KoHpuaeHuanbHocT). [annoe Ilomokenue He
pacmpocTpaHsieTcss Ha OOMEH MepCOHATIbHBIMU JIaHHBIMU PaOOTHUKOB B TMOPSJIKE,
YCTaHOBJICHHOM (he/iepaibHBIMU 3aKOHAMU;

- OCYLIECTBJISITh TEpeAady MEepPCOHAJIbHBIX JaHHBIX PAOOTHUKOB B IMpejaesiax
VYupexieHuss B COOTBETCTBUM C HAcTOAIMM [lostoxeHnem;

- paspeuaTth AOCTYN K MEPCOHAIBHBIM JAHHBIM PAa0OOTHUKOB TOJIKO CIIEIIMAIBHO



YIOJIHOMOYCHHBIM JIMIIaM, TPY 3TOM YKa3aHHBIE JINIA JTOJDKHBI UIMETh TIPABO MOTYy4YaTh
TOJIBKO T€ MEPCOHAIBbHBIC JaHHBIC PAOOTHHKA, KOTOPHIC HEOOXOAMMBI /ISl BHITIOJTHEHUS
KOHKPETHOM (yHKITUH;

- HE 3ampamuvBaTh WHGOPMAIHMIO O COCTOSHHUM 370pPOBbsI paOOTHHKA, 3a
UCKIIIOUEHUEM TEeX CBEJCHUM, KOTOpbIE OTHOCSATCA K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS pAOOTHUKOM TPYAO0BOU (DYHKIIHH;

- TepeAaBaTh MEPCOHANIbHBIC JIaHHbIE PAOOTHUKA MPEICTaBUTENIM PaOOTHUKOB
B TIOpSJKE, YCTAaHOBJIECHHOM TpynoBbIM KojuekcoMm Poccuiickonn @enepauuu, u
OTpaHUYMBAThL 3Ty MH(GOPMAIHMIO TOJHKO TEMH MEPCOHATLHBIMHU JTaHHBIMU PaOOTHHKA,
KOTOPBIE€ HEOOXOIMMBI JIJTS BBITIOJTHEHHSI YKa3aHHBIMU TIPEICTABUTEIIIMA UX (QyHKIIUH.

XpaHeHHE U UCI0JIb30BAHUE IEPCOHATBHBIX JAHHBIX:

m [lepcoHanbHbie NaHHbIE paOOTHUKOB O0OpabATHIBAIOTCS M XPaHATCA B OTJEIE

KaJIpOB, TEpPCOHAIbHBIC JaHHBIC Yy4YalIUXCs OOpadaThIBAIOTCA W XPAHATCS B

KaHIIEJAPUU U B TPEJAHA3HAYEHHBIX JJIsI ATOTO 3JIEMEHTaX HH(POPMAIMOHHBIX

CUCTEM.

m [lepcoHanpHbic HaHHBIC PAOOTHHKOB M YYaIIUXCS MOTYT OBITh TOJyYCHBI,

MPOXOJUTh JaldbHEUIyI0 00pabOTKy M TepefaBaThCi Ha XpaHEHUE Kak Ha

OyMa)KHBIX HOCUTEJISX, TaK U B 3JIEKTPOHHOM BUJIE - B JJOKAJIbHOW KOMIIBIOTEPHOU

CETH U B CHEIUATBHBIX KOMITBIOTEPHBIX MPOrpaMMax.

[Ipu monydyeHHH NEpCOHANBHBIX JAHHBIX HE OT PabOTHHMKA (32 UCKIIOUYCHUEM
CJIy4aeB, €CJIHM TepCOHAJIbHBIC JaHHbIE OBLIM TPENOCTaBIEHbI PabOTOJATENI0 Ha
OCHOBaHMH (peepaibHOTO 3aKOHA WM €CIU TEepPCOHAIbHBIC JaHHBIC SIBIISIOTCS
00111eTIOCTYTHBIMU ) paboToAaTENb 10 Hayajda oOpadOTKU TaKUX MEPCOHAIBHBIX JAaHHBIX
00s13aH NMPeIOCTaBUTh PA0OTHUKY CJICTYIONIYIO HH(OPMALIUIO:

m HauMeHoBaHue (damwuiusi, UMs, OTYECTBO) M aJpec omeparopa HIU €ro
MPEICTaBUTEIIA;

m 1IeJ1b 00paOOTKU MEPCOHABHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

m TIpeIoaraéMble OJIb30BaTENN MTEPCOHATBHBIX JaHHBIX;

m YCTaHOBJIEHHBIC HacTOAIUM DeepanbHbIM 3aKOHOM TIpaBa CyObheKTa

NIEPCOHAJILHBIX JTaHHBIX.

4 TOCTYI K NEPCOHAJIBHBIM TAHHBIM PABOTHUKOB

[IpaBo mocTyna kK mepCOHATBLHBIM JTaHHBIM PAOOTHUKOB UMEIOT:

- IUPEKTOp YUpeKICHUS,

- COTPYAHHUKH OTAENA KaJIpOB;

- COTPYAHHUKHU OyXrajiTepuu.

PaGoTHUK YupexieHus: UMeeT MpaBo:

- MOJYy4YaTh JOCTYIl K CBOMM NEPCOHAIBHBIM JAHHBIM M O3HAKOMJIEHUE C HUMH,
BKJIFOYAsi TIpaBO Ha O€3BO3ME3AHOE MOJMy4YeHUE KOMUW 000 3ammch, coaeprKariei
NIEPCOHAJILHBIE TAaHHBIE PAOOTHUKA,



- TpeboBatb OT Paboromarenst yTOYHEHHs, WCKIIOYEHHS WM HCIIPABICHUSA
HETOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO IMOJYYCHHBIX WM HE
SBIISAIONIMX HEOOXoMuMbIMHU st PaboTonaTens nepcoHanbHbIX JaHHBIX;

- mosy4aTs oT PaboTomarens:

m CBEJCHHUS O JIMIIAX, KOTOPbIE UMEIOT JOCTYH K MEPCOHAIBHBIM JaHHBIM W

KOTOPBIM MOKET OBITh PEOCTaBICH TaKO! JOCTYII;

m IepeyeHb 00pabaThiBaeMBIX TEPCOHANBHBIX JAaHHBIX M HMCTOYHUK UX
MOJTyYeHUS;

m CpPOKHU 00paOOTKH MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKU UX XpaHEHUS;

m CBEJCHUS O TOM, KaKue IOPUINIECKUE TOCIEICTBUS 1 CyOheKTa

MEPCOHAJIBHBIX TAHHBIX MOXKET MOBJIEYb 32 COO0K 00padOTKa €ro NepcoHaIbHbIX

JTaHHbIX.

- TpeboBaTh u3BelleHUus PaboTonaTteneM BcexX JMI, KOTOPbIM paHee ObLIM
COOOIIEHBl HEBEPHBIE WJIM HEIOJIHbIE TIEPCOHANIbHBIE JaHHBIE, 000 BCEX MPOM3BEIEHHBIX
B HUX HCKJIIOUEHUSIX, UCIIPABIICHUSAX WU IOIOJTHEHUSIX;

- o0xayioBaTh B YMNOJHOMOYEHHBIM OpraH MO 3alluTe TpaB CyObEKTOB
NEPCOHANBHBIX JaHHBIX WM B CyJeOHOM MOpSIKE HEMpPaBOMEpPHBIC ICHCTBHS WU
oeznerictBusi PaboronaTens mpu oOpabOTKe U 3aIIUTE €ro MePCOHATbHBIX TaHHBIX;

- KONMPOBaTh M JelaTh BBIMMCKU IEPCOHAJIbHBIX JAHHBIX pPa0OTHHUKA
pa3pelaeTcss HUCKIIOYUTENbHO B CIYKEOHBIX LENAX C MHUCbMEHHOTO pa3pelieHus
HavaJIbHUKA OTJIeNa KaJIpOB;

- mepenavya MHGOpMaIMU TPETbe CTOPOHE BO3MOYXKHA TOJIBKO MPHU NMHUCbMEHHOM
CoTrJlacui pabOTHUKOB.

5 OTBETCTBEHHOCTD 3A HAPYHIEHUE HOPM, PETYJIMPYIOLIUX
OBPABOTKY U 3ALUTY INEPCOHAJIBHBIX TAHHBIX
PabGoTtHuku VYupexaeHus, BUHOBHbIE B HAapyLICHUH HOPM, PETYIHPYIOMIUX
noyiydeHue, o0pabOTKy U 3alllUTy NEPCOHAJIBHBIX JAaHHBIX paO0OTHHUKA, HECYT
JTUCIUIUTMHAPHYIO  aJIMHUHHACTPATHBHYIO, TPAXKIaHCKO-TIPABOBYIO WM  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUM C (peIepaTbHBIMHU 3aKOHAMH.

7. CPOK JEMCTBUSI MTOJIOKEHUA
Hacrosiee nosioxeHne AeMCTBYET ¢ MOMEHTa yTBepKAeHUA. CpOK IEHUCTBUS TAHHOTO
NOJIOKEHUSI - J0 BBeAEHUS HOBOro. IIpm u3MEHEeHHMH HOPMATUBHO-IIPABOBBIX
JIOKYMEHTOB, PETrJIaMEHTUPYIOIIUX JEHCTBUE JaHHOrO JokanbHoro akta MAOY COUI
Ne 108 B oTHOMIEHNH 00PaOOTKH MEPCOHATBHBIX JAAHHBIX COTPYAHUKOB YUPEXKICHUS, a
TaK)Ke 00ydJarolmuxcsi ¥ (Wiu) poAauTeseld (3aKOHHBIX MPEICTABUTENEH), B MOJIOKEHUE
BHOCSITCSA U3MEHEHUS B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM.
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